WELCOME TO EXECUTIVE INVENTORY/ INVOICING 


INTRODUCTION: 


This program is the culmination of several months of work. It has 
been tested in actual business applications to ensure that all 
bugs have been removed, and to make sure that it offered the full 
functions that a business application would require. 


The complete package contains the necessary files and procedures 
on Microdrive or Disk, Instructions, and Sample Print-Outs, and is 
initially set up to print out ina specific format earlier 
requested by your organization. 


It was our first intention to ship the package unprotected and to 
provide a complete listing of all the procedures to make it easy 
for our customers to modify the program for their particular 
applications. However, 5@% of the orders have openly stated that 
they intend to make copies for their friends. Obviously, with the 
amount of work and effort that is involved in developing a program 
of this nature, we don’t believe it fair to just give it away. So, 
the program is now protected, and the only listing available is in 
an RMG Enterprises publication entitled "*ARCHIVE-MASTER". 


We strongly suggest and urge you to read these instructions fully 
before proceeding with the program. And we further suggest that 
you "play around” with the program for a while to acquaint 
yourself with its method of operation before committing yourself 
to full reliance on the program. 


HISTORY: 


This Inventory Program was originally written at the request of 
RMG Enterprises, for their use in controlling inventory, and 
possibly as a program to be offered for sale. RMG’s prime concern 
when requesting the program was that it offer more options, and be 
faster in operation than the Inventory Program available for the 
Commodore 64. 


After several weeks of trial and error, a preliminary package was 
submitted to RMG, who then began to put the program through it’s 
paces. If my memory serves me correctly, there were almost daily 
conversations over the next four months covering additions to the 
program and alterations (or maybe it just seems that long). The 
resultant program bears little resemblance to the initial program 
and has very little in common with the seed program published in 
the QL User Guide, other than it’s initial file structure. 


Once all the modifications RMG could think of had been made (many 
made directly by RMG), the program was fully tested for several 
months to correct any remaining flaws prior to being offered for 
sale. 
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If you like the program, credit RMG with the alterations and 
additions, and for forcing me to stick with this drawn out process 
when I was ready to fly off on another tangent. 


Also, if you find flaws in the program, credit RMG not the poor, 
overworked programmer. 


BEFORE YOU START... 


FIRST (need we say?) MAKE A BACKUP (Cor two or three!). 


Being a Database file based on the QL ARCHIVE program, your 
ARCHIVE must always be loaded prior to beginning any input into 
the Inventory Files. 


There are three files used: 1) Stock File, 2) Supplier File and 
3} Orders File. All three are set up exactly as outlined in the QL 
User Guide, ARCHIVE Manual pages 32 & 33. It is important that you 
understand these files, so please refer to the QL User Guide for 
complete information on the functions and purposes of each file. 


After loading ARCHIVE, but before loading Inventory, you must open 
each file in turn and insert the data into the appropriate files. 


TO INSERT THE DATA INTO YOUR FILES insert ARCHIVE into MDVi_ and 
press Fi or F2. Once ARCHIVE is loaded, enter "open ’stock’ 
logical *sto’". Then insert your stock data and close the file. 
Then enter "open ‘*supplier’ logical ’sup’", insert the data and 
close the file. The last insert command is " open ‘orders’ logical 
*ord’”". Once all the data has been inserted, and each file closed, 
you are ready to begin to use your Inventory Program. 


IMPORTANT NOTE: Each time you have finished inserting data into a 
file, the file must be closed. Failure to close the file properly 
will result in later read/write errors, or make it impossible to 

later open the file, resulting in the loss of all your input data. 


Once your data is entered and your files closed, reset your QL, 
load ARCHIVE (with the LAZY DATER program), and enter the command 
Frun ’inv’". The Inventory Program will load and run automatically 
and open the necessary files. 


THEN YOU WILL SEE THE MENU... 


All menu commands are simple two letter inputs and are described 
individually. 
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MENU COMMAND <QU>ERY: 


This command allows you to search any of the three files for 
information. You may look in the stock file, the orders file or 
the supplier file for any stored data. The program will locate the 
search string and ask you to confirm whether it has located the 
correct record. If it has not, it will continue the search until 
it locates the correct file or reads the end of the file. 


MENU COMMAND <AD>D FILES: 


Allows you to add a record to any of the existing files. When a 
record is entered and displayed correctly, press F5 to enter the 
record as displayed and press F4 when you have completed updating 
your files to return to the menu. (Never press F4 on the final 
input record before pressing F5 to store the record as displayed). 


MENU COMMAND <AL>TER FILES: 


Alter permits the user to change any data in any file or record. 
You may, for example, change a supplier address, a stock number, a 
sell price or .... Once the record is displayed, just move the 
cursor (using TABULATE) to the field you wish to alter and 

enter the corrected information. Again, to save the record as 
altered, press F5, and press F4 to return to the menu. 


MENU COMMAND <PU>RCHASE ORDER: 


To issue a purchase order, the user enters the search data, either 
as a product description or a stock number. The program then will 
locate that stock item and request a confirmation that it has 
found the correct record. It then requests if the user wishes to 
issue the Purchase Order to the fastest supplier or the cheapest 
supplier. Once keyboard input is complete, the QL will issue a 
Purchase Order, on the printer, to the correct supplier, in the 
users format showing price, expected delivery time and the 
preferred shipping method. 


MENU COMMAND <IN>VOICE: 


It is first important to remember that this program (or any other) 
is unable to issue an invoice for any item that is not in stock. 
Prior to printing invoices, it is best to <QU>ERY to make sure 
that the items you wish to invoice are in stock. Once that is 
accomplished, this menu command will issue and print an invoice, 
finding each stock item, confirming it is the correct iten, 
assigning the correct price for the quantity ordered, and 
maintaining a total of the amount due. It also allows you to input 
epecific other charges such as shipping charges and sales tax. The 
menu command has been set up to print ONE copy of the invoice. If 
additional copies are required, carbonless paper of up to four 
parts may be used. 
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It is also important to remember that the <IN>VOICE command uses 
the date stored within the QL. If the date has not been properly 
set using the LazyDater listing that came with your program, the 
date will, most certainly, be incorrect. 


MENU COMMAND <DE>LIVERIES: 


Incoming stock is posted to the correct file and record with this 
command. The procedure will locate the record in which it believes 
the stock should be posted, and ask you for a confirmation. If the 
record located is the correct one, the files will be automatically 
updated, adding the delivery to the inventory stock on hand. If 
the correct record is not located, the program will give you the 
opportunity to search again. 


MENU COMMAND <SA>LES: 


Sales is basically the opposite of <DE>LIVERIES. It finds the 
correct file, deducts the amount sold from inventory (if there is 
sufficient stock on hand), and updates the file. It will report if 
there is not enough stock on hand to complete the sale. 


MENU COMMAND <BA>CK ORDER: 


This command simply issues a Backorder Memo to your customer 
advising on the status of the order and expected shipping date. 
Input the data requested and the rest is automatic. 


MENU COMMAND <PR>ICE LIST: 


If you have a lot of active stock files, this menu command can 
take a while to run. It goes through each file and prints a 
current price list of all stock items whether in stock or not. 
Price lists are printed in a format suitable for mailing to 
customers, dealers or distributors and include your company 
heading and the price list issue date. 


MENU COMMAND <SE>LECT PRICELIST: 


To the best of our knowledge, this command is unique to Executive 
Inventory, and is not found in other programs we have reviewed. It 
permits the user to selectively list, in the same format as <PR> 
above, stock numbers, item descriptions and current prices. 
However, <SE> accomplishes this in a special fashion. For example, 
should you have certain items that are dealer items only, and each 
stock number of these items is preceeded with "dir", inputting 
"dir" from this menu command will force the program to find ONLY 
those dealer items, and send them to the printer. If you wanted a 
price list of only items related to the QL, and QL appears in the 
stock number of each item, it will find and print them if you 
input "QL". 
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In other words, it does exactly as it’s name implies. It selects 
items to be printed, ignores those which do not contain the 
correct parameters, and sends the selected files to the printer, 
issueing a "selective price list". However, if within any record 
it locates another string which matches the input string, it will 
also print that record. So, MAKE SURE that the string you use to 
locate these files is unique and not repeated within unwanted 
records. 


MENU COMMAND <RE>PORT: 


<RE>PORT permits the user to see a listing of all stock items, the 
quantity on hand, and the current value of the inventory. When the 
display screen is full, the program will pause, permitting the 
user time to review the display. Pressing any key will continue 
with <RE>PORT. Pressing ESC will return to the menu. 


MENU COMMAND <HA>RD REPORT: 


<HA>RD REPORT is exactly the same as <RE>PORT except that the 
printout is sent to the printer, non-stop, first record to last. 


MENU COMMAND <FL>AGGED STOCK: 


<FL>AGGED STOCK searches all stock records, compares the stock on 
hand with the minimum stock required. Whenever the stock on hand 
is less than the minimum required it prints the stock number, item 
description, quantity on hand and the reorder level, permitting 
the user to locate any stock that may require re-order. 


Like <RE>PORT above, <FL> generates a pause command whenever the 
display screen is full. 


MENU COMMAND <PF>LAGS (HARDCOPY): 

Again, exactly the same as <FL> with output to the printer. 

MENU COMMAND <SH>IPPING LABEL: 

This command asks the user to input shipping data such as name and 
address, and directs the printer to print a shipping label with 
the specified user line (UPS Shipping #, Third Class, ete.). 

MENU COMMAND <PA>CKING LIST: 

On those occasions when the invoice is sent separately from the 
package, it is best to include a Packing List with the shipment. 


This menu command accepts input in much the same manner as 
<INSVOICE but prints only a packing list without pricing data. 
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MENU COMMAND <BY>E (QUIT): 


Without a doubt, this is the single MOST IMPORTANT MENU COMMAND. 
When you are through using the program, neglecting to enter <BY> 
can be a DISASTER. This command updates and closes all files. If 
the files are not properly closed, you may never be able to open 
them again. Even after this warning, I am sure, from many past, 
sad experiences, that there will be some who will forget to close 
their files, and will end up frustrated with the program because 
it suddenly ceased to function. If you must, TATOO IT ON YOUR 
FOREHEAD! Do anything necessary to remind yourself that this data 
is very, very valuable, and that without closing your files, YOU 
WILL HAVE NO DATA AT ALL!!! 


To ensure that you always have a working copy - BACKUP - BACKUP - 
BACKUP - BACKUP! 
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PROGRAM NOTES 
PRINTERS: 


All the procedures are designed to work correctly with the QL 
printer, and, in our testing, have worked with Epson and IBM 
configured printers. However, the program cannot work with ALL 
printers. In the Information section of the QL User Guide pages 3 
through 8 cover printer drivers. Specifically, on page 7, one can 
find complete instructions for installing various printers to work 
within ARCHIVE. 


FILE/RECORD UPDATES: 


The only menu commands that alter any files or records are: 


i) <AD>D FILES - Which adds a new record or records to a specified 
file. (Remember F5 BEFORE F4) 


2) <AL>TER FILES - Which changes a current record within the 
specified file. 


3) <DE>LIVERIES - Which acts as a receiving report and posts the 
stock to the correct reccord within the stock file. 


4) <SA>LES - Which delete the amount sold from the stock record. 


NO OTHER menu command updates any files. For example, upon issue 
of an invoice, the current stock file is not updated. Invoice is 
only intended TO ISSUE THE INVOICE. 


FILE SIZE: 


One Microdrive cartridge of 220 sectors holds the various 
procedures, three display screens, the three files and up to 
approximately 26@@ records. Full use ofthe program requires 
expanded memory and disk drives. Besides expanding the program to 
its full storage capacity, disk drives will speed up the execution 
of all program functions. RAMDISK is, of course, the fastest of 
all. 


EXECUTIVE INVENTORY/INVOICING VERSION 2.2 page 7 


SET-UP INSTRUCTIONS 
FOR EXECUTIVE INVENTORY/ INVOICING PROGRAM 


CONGRATULATIONS! 


Enclosed is your new CUSTOM copy of EXECUTIVE INVENTORY 
INVGICING for use in your business. We hope you wiil enjoy it! 


BEFORE YOU GO ANY FURTHER: 


MAKE A BACKUP! 
MAKE TWO!!! 


Place the cartridge/disk into drive 1 and a new blank one into 
drive 2. RESET your QL and press "“F2", Then you just answer a 
few questions and the machine will make your working and 
duplicate backups tor you. it 1s really that simpte! TRY IT! 


DOCUMENTATION 


Now that the backups are made and the original is stored safely 
away, you can move on to reading and/or printing out the full 
documentation that 18s included on the cartridge/disk in the form 
of a QUILL _DOC file. LOAD your QUILL word processor and use it 
to read and print the file on the tape/disk named "MANUAL._DOC*. 


CAMPLE PRINTOUTS 


We have enclosed a set of sample prantouts produced by this 
program. There 18 one of each of the forms that can be created 
with this program package. Piease took them over to make sure 
that all custom information 1s correct. 


PROBLEMS AND ERRORS 


Because this ig a CUSTOM version of the software packaye, it has 
custom lines in it. If there should be any problem with these 
fines Ci.e.-misspelled words, incorrect address/phuone, etc.), 

PLEASE let us know at once! You are allowed up to two (2) 
corrections at no additional charge. Atter you have tooked over 
the sample printouts, make any necessary changed UN THE SAMPLE 

and send it alfong with a short note and the original mdv 

cartridge/disk back to us tor needed revisions. 


eee Re eE EEE SELES ESS EES ES SS 


RMG ENTERPRISES 


1419 1/2 7th Street 
Oregon City, OR 97045 
503/655-7464 Noon-19@ PM Pacific - Tue-Sat 


